PHAN I: CAP TRUONG

- HUONG DAN SU DUNG
PHAN MEM THONG KE KIEM DINH CHAT LUGNG GIAO DUC




MOT SO LUU Y:

— Phén mém twong thich tot nhat véi trinh duyét Mozilla firefox 19 tré lén va Google
Chrome, khdng khuyén khich sie dung trinh duyét Internet Explorer.
' — Str dung cdc phdn mém hé tro g6 tiéng Viét nhu: Unikey, Vietkey2002.

— Cdc tai khodn cdp Truong sé do tdi khodn cdp Phong tao va cdp dén tiemg dom vi.

— Khi tao tai khodn thamh vién cdp Trudng, can tao truéc cde Nhom ngudi ding dé
phdn quyén va cho Phit hop véi myc dich cia tung nhom.

— Cén luu y diit tén tai khodn dé tranh trimg Idp véi cdc tdi khodn dé c6 khi tao tai
khodn thanh vién.

I. Truy cip trang quan tri - Pang nhip hé théng
— Buéc 1: M@ trinh duyét Web 1én va go dudng din hitp:/mamnon.eos.edu.vn vao thanh
dia chi ctia trinh duyét Web. (May tinh phai dugc két ndi Internet)

elhia vemis@2015

~~~~~~ Nhép chinh x4c dwérng dan
http:fimamnon.eos.edu.vn
tai day

BAN QUAN LY DU AN XIN THONG BAO:

K& tir ngdy 5/1/2015, hé théng hodn thanh viéc cip nhat fheo thong tr 25 va bd -
sung mot s& chire ndng theo yéu cdu cia Dy &n. Vi viy. cac donvihién nay 8 paoi vin g8 phat sinh cin duoc gididap, cac don
6 thé truy cap vao hé thdng dé 1am bao cao theo thang W m&i. vi gol v& t6ng dai 1900.0101 G dwroc hi tro

— Buéc 2: Nhép tén truy cép, méat khiu va ma bao vé cua tai khoan vao timg 6 turong tng.
Sau d6 Click vio Ping nhip hodc nhan Enter dé vao phan mém. '
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Nhap tén dang nhép, mat
khau ca don vi va nhép mé e
bao vé (gbm 5 ky tw chir va  [REVETINerEy
s6 bén phai) sau 4o Enter -
hodc nhan chudtvio Bing gIYCTER
nhap e

Khi khong dang nhap
dwoc, ngwrdi ding nhan ——
chudt vao dong chiv Toi i ché G Sdng nhap (B6

khong vao duoc tai khoan o chonnd fung may tinh?
clia minh dé lay lai mat
khau qua email d& dang ky > T6i vhdng vao Juec tai rh'l?}ll oda minh

Hh3p W3 23

Séng ty C6 phan ddu fu phéttién va chuyén gias
cBng nghé VISt Nam(VIETEC) 03 phat tidn thann  #
cdng dong s3n phdm moi nhadt ProSof. Dong san
phim niyi3 sy kELhop hodn hie fir kinh nghidm
LIV 11, B

Xem thém

- Cap Trudng c6 chirc ning nhép thong tin minh chimg, d4nh gid céc tiéu chi va gl bao
c4o 1én cp Phong GD&DT. :

II. H¢ théng
- Véi phan mem nay 1 tai khoan chi ¢é thé ding nhap trén 1 mdy tinh. Nén d8 nhidu ngum

cung st dung phan mém 1 lic, ngudi quan tri phal tao0 ra céc tai khoan quan tri va phin quyén cho
céc tai khoan d6 thao tac c4c chitc ning trong phan mém.
1. Nhém chirc ning

— Muc dich: Tao ra cac nhém lam viéc va thlet 1ap quyén cho timg nhém. Neu mudn ngudi
dung st dung dugc tht ca cac chirc ning ngang quyén tai khoan quan trj thi khong can thao tac chirc
nang ndy.

— Céch thwe hién: Ngudi quan tri di chuft vao 6. H¢ théng sau d6 chon 6.1. Nhém chire
niing, hé théng s& hién thi giao dién nhu hinh minh hoa.
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— Mudn thém mé&i nhém ngudi ding, kich chon Thém méi. Phan mém hién thi giao dién

thém mai:
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" THERS MIO1 HHOR CHIFC HANG

1. Nhap tén nhém

chirc ndng

T&n nhém chirc ndng. [Nhém danh gis iBu ch

Trang thai:
2.Panh diuvao

{6 dénhomawvoc [ 2
phép hoat 3ong [kl I

Luu lai

chi¥c ndng

- ¢SDL RHA TRUGHG

6. Lwu lai dé
thém mai 1 nhoém

3. Chon chirc nang
phan quyén twong
trng nhém mudn tao

QUY TRINH DGH

Thanh vién THG
Danh muc chikc vu

[J Danh muc nhidmw

[J Danh sach thanhe=
(1 Mhom danh gia

4. Chon chire
nang phan

5. Danh dauvao 6

anh gia tidu chi qunzn;gggg 'nhfrng tiéu chi twong
[ Bao cao tidu chudn mubntao trng duwgc phan quyén

[] Danh muc viét,’(a;t
[ B35t vin @8 - két luan

— Ngudi quén trj thao tdc cac bude nhu trén hinh minh hoa & tao ra 1 nhém chirc ning.

—  Sira: Nhin chu6t vao biéu trong &l twvong tng nhém chitrc ning cén sira. Phan mém hién
thi form dé chinh sira. Sau khi stra xong, chon Luu lai hodic Bé qua néu khong muon sira.

— Xéa: Panh diu vao 6 vudng bén tay trai cia nhém ngudi ding cén x6a sau d6 nhip chudt

vao biéu tugng . Phan mém hién thi thong bdo "Ban chac chan muon x6a", chon Ok néu
mudn x6a hodc Hidy bé néu khong mudn xoa.

2. Nguwoéi dung
— Muc dich: Tao ra va quan 1y céc tai khoan ngudi dung twong duong cép Truong.
— C#ch thue hién: 6. Hé théng sau d6 chon 6.1. Ngwdi ding, hé théng s& hién thi giao

diénnhu hinh minh hoa:

TRIFONG THCS LONG BIEW ¢ DANH SACH THANH ViEn

Thémmdi




— Mubn thém méi ngudi ding, kich chon Slikdibél. Phin mém hién thi giao dién thém

moi:

— Khi thém mdi nguoi dung va chon quyén 13 Quan trj thi tai khoan d6 dugc thao téc cdc
chirc ning tuong duong tai khoan quan tri. Con khi chon quyén 13 Ngudi ding thi phai chon nhom
ngudi ding twong tmg dé phan quyén.

Tai khoan: 1. Nhap thong fin Tai

- khoan, Ho tén va Email
Ho tén: (d4u* Ia dong bét budc
Email: phai nhap thong tin)
Quyén:

2. Chon Quyén: Thanh vién => he thong
hién thi Nhom chire nang de RQU’O’I guan
tri phan quyén cho ngwdi ding vao nhém
chirc néng da thém & muc Nhom chire
néng. Quyeén Quan tri thi ngudi dung c6
thé thao tac dwoc tat ca cac chirc ning
trong dwong tai khodn quan tri.

Nhom chirc nang:

Thong tin thém:

-~

3. Lwulai dé
thém méi duoc
1 tai khoan
ngw o ding

— Khi thém méi ngudi dung va chon quyén 13 Quan trj thi tai khoan d6 dugc thao tdc céc
chirc ning twong duong tai khodn quan tri clp cao. Con khi chon quyén 12 Ngudi ding thi phai
chon nhém ngudi dung tuong tmg dé phan quyén.

— Luwu y: Phin mém diing chung trén toan qudc nén s& xay ra truong hop trung tai khoén.
Vay khi thém tai khoan nguoi ding ma thoéng bio tén ngucn ding d4 ton tai, ngudi quan tri 14y tai
khodn ctia don vi sau d6 thém tén ngudi dung phia sau dé khong bi tring (nhu vi dy trén hinh).

—  Sira: Nhin chudt vao biéu trong Kl trong g tai khodn nguoi dung can sua Phén mém
hién thi form dé chinh stra. Sau khi stra xong, chon Luwu lai hodc Bé qua néu khéng mubn stra.
— Xéa: Danh diu vao 6 vudng bén tay trai clia ngudi ding cin x6a sau d6 nhip chudt vao

biéu tugng . Phan mém hién thi théng bdo "Ban chic chan muodn x6a", chon Ok néu muodn
x6a hodc Hiy b6 néu khdong mudn x0da.

Tai khoan Ngmm quan tn nh&p mét khau
Mat khdu moi mudn ddi vio 6 Mat khau méd,
rerEeamer | nhap xdc nhan lai mat khau va
Xac nhdn mét khdu nh&n chudt vao Lweu lai hoac

— Dbi mat Khau: Nhan chudt vao bicu tuong sl ctia tai khoan nguoi dimg muon doi mét

khéu. Hé théng hién thi giao dién:

B6 qua néu khong mudn doi




— Ngudi quan tri thao tac nhu huéng dén trén hinh.

III. Danh muc
1. Nim hoc
— Muc dich: C4c don vi trudng s& tao ra cac ndm lam viéc, chon ndm lam viéc bét ky. Céc
cép Bo, S&, Phong GD&DT ciing tao ra cac ndm tuong tmg va s& thdy dit liéu cta don vi ¢ nam )
duoc chon. | '
— Céch thyc hién: Ngudi quan tri di chudt vao 1. Danh muc chon 1.1 Nam hoc man hinh
hién thi giao dién: )

Thimmdi

S Chon Nam hoc chwa ¢6
THERT PAOH HAM HOC trén hé théng Nién khoa

Nam hoc: 7 i Hop 1@ tw dong hién thi twong
Nién khoa: 2015 - 2016 (rng nam dro chon
Cap hoc can lam bao cao: e -
s s Nhan chudt chon ngay
Ngay bat dau: thang hodc danh trwg
TP tiép vao 6. Lwu lai dé
Ngay ket thuc: thém méi Nam hoc

— Ngudi quan tri thao tdc nhu trén hinh sau d6 .'
Luru niim lam viée: P& gitip ngudi quén tri chon nam 1am viée trén hé théng.

!

2. Nhén chudt vao ddy &
dé chuyén sang nam S ) B
m-viéc-nhir-muc-chon

1. Danh déu véo 8
fwong trng n3m cén
1am vidc trén hd thong

»
X
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ThEm mai

— Sira: Nhin chudt vao bieu fuong tuong tng Nam hoc can sira. Phan mém hién thi
form dé chinh stra. Sau khi sira xong, chon Liwru lai hodc Bé qua néu khong mudn sua.




— Xéa: Péanh ddu vao & vudng bén tay trdi cia Nam hoc céan xba sau d6 nhap chudt vao

biéu tuong Kbl Phé‘m mém hién thi thong bdo "Ban chéc chén muébn x6a", chon Ok néu mubn
x6a hogc Hity bé néu khong mubn x6a. Nam hoc dang duoc 1am viéc thi khong thé x6a dc. Phai
chuyén n3m ho#c sang nim khac méi c6 thé x6a dugc nim hoc do.

2. Chuyén dir ligu:

— Muc dich: Gitp ngudi quan tri chuyén dit liéu tir nim trude sang nam hién tai dang 1am
viéc. '

— Céach thye hién: Di chudt vao 1. Danh muc chon 1.2. Chuyén di ligu. He théng hién
thi giao dién: '

1. Nguwoi quan tri doc
ky chu y triedre khi

sau.
ligu tir n3m trrée 66 sang | nam méi.

Chu y: Bay la chirc néng rat quan trong.a

1. Bay 15 chire nang sau khi quy khach chuyéﬂ s thao tac chuyén dir

p. & phia duéi quy khach hang nhin lhéy nam dw lidu e d6 (Tr nam hoc) va ndm dwec nhin div lidu (Den nam hac) @6 1a nam hién hanh dang hoat ddng.

B. Kiéu di¥ ligu: néu quy khach @& chuyen sang n3 iau mit sB chic ning sau d6 mudn tAy lai di idu n3m twdc thi cd hai cch 88 thy dik Yisu moi

1. X6a hoan loan di¥ héu cha nam méi vira nhép thay thé bang dir ligu nam truoc

2. B5 sung di liéu ndm trwéc vao nhiing chirc nang chira nhap fidu va g 4. Nhal’] ChU@t'Véo

. DI figu: O day ching ta chia thanh 3 phn di¥ lidu chinh, quy khach cé day dé hé thong
thure hién chire néng

2. Ké hoach TOG
Chuyén di lidu

3. Nhén chubt
chon ndi dung dir
liéu can chuyén

2. Nhén chudt chon
3. CSDL nha trerémg kiéu chuyén dir liéu
4. Thing tn TRG

— Ngudi quan tri doc k¥ Chi y ctia hé théng trurée khi thao tc nhu trén hinh minh hoa.
3. Danh sach domn vi
— Di chudt vao 1. Danh muc chon 1.3. Danh sach don vi. Pé quan tri thém méi, stra x6a
tai khoén cia cip dudi. Tai khoan cép trudmg 12 cip cudi cling nén trong muc ndy ngudi quéan tri
khéng phai thao tac thém mdi sira x6a. Ma chi xem tai khodn quéan tri clp cao va tai khoan ngudi
dung & don vi minh.

4, Tailiéu tham khao

— Muc dich: Chirc néng nay s&€ do cép BY, S& GD&DT dua tai liéu lén. Cép trudng s8 Vao
chon tai lidu tham khao tuong tmg muc ctia B hodc S&. Sau d6 co thé tai file tai liu dinh kém vé.

— Céch thuc hién: Ngudi quéan trj di chudt vao 1. Danh muec chon 1.4. Tai li¢u tham
kh#o. Hé théng hién thi giao dién:

Nhén chudt vao Nhén chudt vao
Gay dé xem tai liéu day dé xem tai liéu
cla B6 GD&PT cua 5S¢ GD&DT
dwra IBn dua lén




— Mubn xem tai liéu tham khao cua cap nao dua lén chi viéc chon vao cAp nhur hinh trén.
Tai liéu dua 1én theo nhidu myc khéc nhau. Nhin chu6t vao muc mudn xem hé théng hién thi tai

liéu cia muc do:

{ Nhén chudt vao
| aay aé tai file vé
3 may tinh -

— Thao tac nhu trén hinh minh hoa dé tai file tai liéu tham khéao vé may tinh.
5. Tiéu chuéin danh gia
— Muc dich: Danh sach cac quy dinh Tiéu chuan danh gia chét lugng gido duc céc truong
duoc chia theo cac cap Trong mbi quy dinh bao gdm cac Tidu chudn, trong Tiéu chudn gbm cac
Tiéu chi. Ngudi quan tr1 vao chtic ning ndy dé xem cac thong tin d6. Khong thé thém méi, sira va
x6a ma chi c6 thé tai vé cac Quy dinh, Tiéu chuén, Tiéu chi.

— Céch thwe hi¢n: Di chudt vao 1. Danh muc chon 1.5. Tigu chuan danh gia. Sau dé
chon xem cac Quy dinh, Tiéu chuan va T1eu ch1

31 1. NEmhoc
Chuyén dir lidu
Danh sachdonivi
71.4. T2i iéu tham Khio
5. Tidu chufin danh gi

IV. Kéhoach Ty d4nh gia
— K& hoach tyr d¢4nh g1a do chu tich héi dong tu danh gia phé duyet K& hoach tyr dénh gi4 cin
dugc xay dung cu thé, chi tiét va phu hop véi dleu kién cia co s¢ glao duc. Cén xéc dinh 15 cong
viéc, thoi gian hoan thanh. Trong chirc ning ndy ngudi quan tri ¢6 thé nhap truc t1ep bang tay hoic
copy tir ngoai rdi dén vao.
1. Muc dich — pham vi



— Nguoi quan tri di chudt vao 2. K¢ hoach TPG chon 2.1 Muc dich — pham vi. Man hinh
hién thi giao dién nhur hinh minh hoa:

Muc dich:

|

; Ngur&i quan iri nhap théng
1 tin vao cac muc sau dé

| nhan chubt vao Lwru lai bén
| - S dw&i gé lru lai thong tin

‘ Pham vi:

|

Yéu cau:

~ Luglai Bo qua

1. Héi dong tw danh gia

— Thanh vién hdi ddng: Ngudi quan tri di chudt vao 2. K¢é hoach TPG chon 2.2 Hgi
ddng ty danh gia chon 2.2.1 Thanh vién hdi ddng. Man hinh hién thj giao dién nhu hinh minh
hoa:

Muc Danh sach thanh vién
YN sé khong phai nhdp ma hé
DANH SACH THAHH VIEN - thﬁng Sé tu" 'éy ﬁ_}’ 41 3 Danh
sach thanh vién trong chirc
néng 4. Thong tin TBG

Nhan chudt vao Luu

lai dé iwu lai thong tin Ngwdi quantr nhap

. da nhap thang tin m& dAu :
. vao day J L

.= Céac nhém: Nguoi-quan tri di chudt vao 72.77KéfhoacthDchh(;)n~»2.2H(’}iﬂ("ingil,l'fdénh ——
gia chon 2.2.1 Cac nhém. Man hinh hién thi giao dién nhu hinh minh hoa:

castrr Tt <



Muc Nhom thw ky va Cac
nhém cdng tac sé khéng phai
nhap ma hé théng s& tw déng lay
tir 4.1.4 Nhém danh gia trong

chtrc ndng 4 Théng tin TBG

C2

Nhan chudt vao Luu

lai G lgg :]a_uh{:hﬁng tin Ngw i quan tri nhap
ap théng tin mé dau
"""" -/ | vao day

1. Nguf'in lIwce - thoi diém

— Ngudn lwe — CSVC — TC: Ngudi quan tri di chudt vao 2. Ké hoach TPG chon 2.3

Ngudn lye — thoi diém chon 2.3.1 Ngudn lye — CSVC - TC. Man hinh hién thi giao dién nhu hinh
minh hoa:

EEHAT RN

Nhan hre:

Nhap thong tin vao Nhéan e,
Co s¢ vat chat va tai chinh sau
do nhan chudt véo Lwu lai dé
lru thong tin da nhap

Co s& vat chat va tai chinh:

— Thoi gian cung cip: Ngudi quan tri di chudt vio 2. Ké hoach TPG chon 2.3 Nguén lre
hoi didm chon 2.3.2 Thoi gian cung cAp. Man hinh hién thi giao dién nhu hinh minh hoa:

5

— Nhén chudt vao tiéu chi cAn dy kién thdi gian cung cip cac ngudn luc. Man hinh hién thi

giao dién: Ngudi quan tri thao tc nhu huéng din trong hinh minh hoa.

10




Lira chon o
Nhan-chudt chon muc Cac

ngudn Ipe va Thoi diém
huy ddéng dé nhap théng tin

. THd BIEM MUY 80nE

Cac hoat dong:

Nhép cac hoat dong

. ———— dw kién cho fidu chi
1 Nhan chugt vao day dwoce chon
1 délvrulai théng tinda ) )
: nhap
_
— Sira: Nhén chu6t vao biéu tuong trong mg Tiéu chi can sira. Phéin mém hién thi
form dé chinh stra. Sau khi stra xong, chon Luru lai hodc Bé qua neu khong mudn stra.
— Xéa: Péanh diu vao 6 vudng bén tay trai cla Tiéu chi cin x6a sau d6 nhip chudt vao

biéu tuong . Phan mém hién thj thong bdo "Ban chdc chan muén x6a", chon Ok néu mudn
x6a hodc Hity bé néu khdng mudn xda. :

1. Thong tin - minh chitng
— Muc dich: P& du kién céc thong tin, minh chimg cin thu thap cho ting Tleu chi.

— Cach thye hién: Nguoi quan tri di chudt vao 2. Ké hoach TPG chon 2.4 Thong tin -
mmh chu'ng Man hmh hlen th1 glao dlen nhu h1nh minh hoa:

11



CHUNG
Titchid

| ov ew cac Tiowa T ik CAN THU THAP CHO TUNG TIEU CHi. g
o Nhén chudt chon muc Phu trach
thu thap va Thoi gian va dy

kién chi phi dé nhap thang tin

Thong tin, minh chirmg ’ Noi thu thap

Nhap céc thng tin, R
mirh chi¥ng cho tiéu
¢hi dwoc chon

Nhén chudt vao day
dé hwu lai thong tin da
nhép

mt |

— Sira: Nhan chudt vao bifu tugng twong ung Tiéu chi can stra. Phan mém hién thi
form dé chinh stra. Sau khi stra xong, chon Luwru lai hodc Bé qua néu khdng mudn sira.
— Xéa: Panh diu vao 6 vudng bén tay trai cua Tiéu chi can x6a sau d6 nhap chuft vao

biéu tuong . Phin mém hién thi théng bio "Ban chéc chin mudn x6a", chon Ok néu mudn
x6a hodc Hity bé néu khong mudn xéa.

1. Thoi gian biéu

_ Ngudi quan tri di chudt vao 2. K& hoach TPG chon 2.5 Théi gian biéu. Man hinh hién
thi giao dién nhu hinh minh hoa: A

Thém §f Ada

— Pé thém méi 1 Thoi gian bidu ngudi quan tri nhén chuét vao JUSUE Man hinh hién thi
giao dién nhu hinh minh hoa. Ngudi quan tri thao tdc nhu hudng dan trong hinh: -

12



Nhap trwee tiép ngay
thang ndmvao ¢
hodc nhan chudt
vao day dé chon
ngay thang nam

Théi gian:

B pén:

Hoat dong:

Nhép cac hoat dong clia
tuan dwrorc di kién sau 66
nhan chudt vao Lweu lai

.
— Sira: Nhan chudt vao biéu tuong tuwong tng Thoi gian biéu can stra. Phan mém hién
thi form dé chinh stra. Sau khi sira xong, chon Luwu lai hodc Bé qua néu khong mudn sira.
— Xoé6a: Danh dau vao 6 vudng bén tay trai cua Thoi gian biéu can xda sau d6 nhap chudt

vao biéu tugng . Phin mém hién thi thong bio "Ban chéc chén muébn x6a", chon Ok néu
mubdn x6a hoic Hity bé néu khéng mubn x6a.

2. Tb chitc thye hién

— Ngudi quan tri di chudt vao 2. K& hoach TPG chon 2.6 Té chitc thye hign. Nhép cic
thong tin vao cadc muc tuong ung sau do nhén chuét vao Luu Lai.

V. CSDL nha trudong
1. Muc dich: Nhéap vao céc thong tin clia nha trudng dé xuét ra béo céo.
2. Cach thwc hién: Ngudi quan tri di chudt vao 3. CSDL nha trwong chon cAp tuong tng,
chon 14n lugt cac thong tin sau d6 nhap s6 lidu va uu lai.

VI. Théng tin TPG

1. Thanh vién TDG

— Danh muc chirc vu: Tao ra cic chic vu lién quan dén khi tao thanh vién hoi d(‘A)ng TDG.
- Ngudi quén trj di chudt vao 4. Thong tin TPG chon 4.1 Thanh vién TDG chon 4.1.1 Danh myc

chite vu. Nhin chudt vao MMEMMEER hs théng hién thi giao dién: Chic ning sira, x6a giéng céc
chure ning khac. ‘

Nhap thong tin chirc
vu sau dé Lieu lai

— Danh muyc nhi€m vu: Tao ra cic nhiém vy lién quan dén khi tao thanh vién hoi déng
TDG. Ngudi quén tri di chudt vao 4. Thong tin TPG chon 4.1 Thanh vién TDG chon 4.1.2 Danh

13




hé théng hién thi giao dién: Chiic ning sira, x6a gibng

muc nhiém vu. Nhan chudt vao &
cac chirc néng khac.

Nhiém vu: ) )
: Nhap théng tin Nhiém

_vuva thir fw sau do
Ly lai

Thir tw:

s

— Danh sich thanh vién: Tao ra céc thanh vién trong don vi. Ngucn quan tri di chuft vao
4. Thong tin TPG chon 4.1 Thanh vién TPG chon 4.1.3 Danh sach thanh vién. Nhin chudt vao

QUELILED 115 théng hién thi giao dién: Chirc ning sira, x6a gidng cac chirc ndng khéc.

Ho va tén: Nhép Ho va tén va chon Chirc vu.
Néu fa thanh vién trong Hoi dobng
Chirc vu: TDG sé phai déanh déu vao b Thanh

i L R vién dé hién thi & chon Nhiém vu.
Thanh vién: Hodic nguoc lai khong danh dAu.
Nhigmvu: Cudi cling nhén chudt vao Luu lai

) . da thém mi thanh vién

- ~
_ Nhém danh gia: Tao ra cdc nhém danh gi4 phuc vu qua trinh tu danh gid. Ngudi quan tri
di chudt Vao 4. Thong tin TPG chon 4.1 Thanh vién TPG chon 4.1.4 Nhém danh gia. Nhin

chudt vao hé thdng hién thi giao dién: Chic ning sira, x6a gidng c4c chirc ning khéc.

Tén nhom:

Nhiém vu:

Loai nhom: | élw] Cniitichhgi ddng ty danh gid G4 thanh 13p nhdm thur kj va céc nhom cong tac

Chon thanh vién:

— Ngudi quén tri thao tac nhu trén hinh minh hoa. C6 2 loai nhém: Céng tac va Thuw ky.
2. Goiy minh chirng

— Muc dich: Pé dy kién c4c thong tin, minh chimg cin thu thap cho timg Tiéu chi. _
=" Céch thwe hién: Dichudt vao 4. Thong tin TPG chon 4.2 ‘Goiyminh ching: -
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- Nhan chudt vao Tiéu chi can du kién thu thap théng tin, minh chung:

2] Quy khach hay danh déu trong ¢t chon nhirng minh ching duroc phan céng tredc khi leu

~ Chon chuét sang céc Chi s§ B, C va thao téc tuong tir Chi sé A. Sau khi nhép ddy du
théng tin, nhin chudt vao Luru lai.
3. Minh chitng .
— Muc dich: Thém céc Minh chimg @ phyc vu qué trinh ty dénh gia.
— Cach thye hién: Di chut vao 4. Thong tin TPG chon 4.3 Minh chirng:

oc théng tin minh chimg:

Lus fa - ’
s N
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— Chon Hcf)p, Tiéu chuén, Tiéu chi hé théng tu sinh ra sb thir ty Minh chuing. Nhin chubt

vao &

&l sau @6 dién thong tin cia minh ching vao céc 6 twong Umg nhu tren hinh.

Cudi cling nhan chudt vao Luu lai ¢ thém m01 dugc mét minh ching,.

—  Sira: Nhén chuét vao bidu tu’(jng tuong mg Mirh chimg cin sira. Phin mém hién thi
form dé chinh stra. Sau khi sira xong, chon Luru lai hoic Bé qua néu khong mudn sta.

— Xéa: Danh diu vao 6 vudng bén tay trai ciia Minh chimg cin x6a sau d6 nhép chudt vao

<2 1l A A s 2 . A , 4 4 X r J4 £
bi€u tuong . Phan mém hién thi théng bio "Ban chic chan mudn x6a", chon Ok néu muodn

x60a hodc Hay bé néu khéng muon xda.

4. Panh gia tiéu chi

- Ngum quén tri di chuft vao 4. Thong tin T})G chon 4. 4 Panh gia tleu chi:

Tiéu chuan: Tiéu chi:

{ Them mo: I Xos

Khi danh gia cdc tidu chi,
nhiFng tiéu chi mau dé 1a bt
budc Bat, nhing tiéu chi may

xanh khong bat buc Dat

Sau khi PGD xem
danh gid tidu chl
ctia donvi va co

nhén xét sé hien th
théng bdo & day

| Tigu chic6 3 ot s6 Pat

hy dé
thi fiéu chi 06 58 Dat Nhén cl uétvao day dé ldy phleu

va tai phiéu v& bén Tai phiéu

— Nhén chudt vao Tiéu chi cin danh gi4. Néu tiéu chi d8 dénh gid hé théng h1en thi dong

danh gia bdu chi

chir
Banh gid tisu chi

. Tiéu chi chwa dugc danh gia thi ngudi quan tri s€ thiy dong chit

. Nhén chudt vao d6 ¢é danh gi4 tidu chi dé.

Tiéu chuén:

L y1Eu coukn < TrEs Oni

* JNE]

PGD&DT duyét: &

6. Chon sang cac
chi sb khac dé
danh gia

1. Chon chi sé
cén danh gia

i 7. Chon céc muc con lai dé
“1 nhép théng tin va cudi cling
2 phan chubt vao Leu lai

Yéu cau

Goiy

* Mo ta hién trang:

Nha trrng ¢6 1 Hidu tudmg . €6 2 phd Hidu trdng v hdi @ong nha trudmg [H1.1.01.02)

2. Nhap théng

tin mo ta hién
_trang |

=> Tiéu
chuan;

Tiéu
chuan:

3. Panh déu vio
minh chirng can
chén

4. Sau khi danh déu chon
; minh chirng cén chén nhén
| vao day dé chén minh
chirng vao vi tri gét chudt

L trong mé ta hién trang &

& banh dau dat
néu chi sé dat theo
yéu cau

M (Dat)

Nhian xét ciia PGD&DT:

— Ngudi quan tri thao tac cac budce nhu trén hinh minh hoa dé& danh gi4 1 Tiéu chi.

tuong tu cac chirc ning khéc.

Stra x6a
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5. BA4o céo tidu chuin
—  Muc dich: Nhip mé dAu, két lusn cho timg Tiéu chuén.
— Cach thyc hign: Di chuft vao 4. Thong tin TDG chon 4.5 Bao céo tiéu chuin. Nhin

chudt vao

RLEUIANR 130 hinh hién thi giao dién: Stra, x6a tuong tu cdc chirc nang khic.

M& dau:

Két luan:

Tiéu chuan: [

Chon Tiéu chuan sau dé
nhap M& déu, Két luan
twong tng voi Tigu chuén
do6. Cubi cing nhan chubt
vao Luu lai

6. Danh muc viét tit
— Mue dich: Chu thich cho nhimg tir viét tét nhp trén hé thong
— Céch thwe hién: Di chuft vao 4. Thong tin TPG chon 4.6 Danh muc viét tit. Nhin

chudt vao man hinh hién thi giao dién: Stra, x6a twong tu cac chirc néng khac.

Viét tat:

Chi thich:

7. Dt van dé - ketluanﬁ,,,,_,_,, A L

— Di chudt vao 4. Thong tin TDG chon 4.7 Dat van dé

man hinh hién thj giao dién:

- két lu:’_in

Nhan chuot vao
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o Nhap thong tin vao tirng
Pat van dé: muc sau d6 nhan chubt
vao Lwu lai

Két luan tw danh gia:

VII. Bao cao
1. Bao cio KHTDG
— Muc dich: Nguoi quan tri vao myc nay dé tai v& ban K& hoach ty d4nh gi4 ctia don vi.
—  Céch thyec hién: Di chudt vao 7. Bdo cdo chon 7.1 Bao cio KHTPG. Man hinh hién thi

bso cdo

— P& hién thi chirc ning tai file K& hoach tw d4nh gi4 ngudi quan tri nhén chuft vao

. Bén 6 Tai file xuat hién dong chit

hoach tu danh gia vé mdy tinh.
— Luwu ¥: Sau mbi 14n chinh stra trong chitc ning 2. K¢é hoach TPG. Ngudi quén trj s& phai

. Nhin chudt vao d6 dé tai file Ké

nhén chuét vao trude khi tai file xuéng dé file tai xuéng s& dugc cap nhat méi nhét
nhitng théng tin ma ngudi quan tri stra trude do.
2. Bio cio tw danh gia
— Muc dich: Chic ning nay cho phép ngudi quén tri giri Biang tong hop két qua tw dinh
__gia, Danh muc minh chimg va Téng hop TPG ciia don vi minh 1én cAp trén. VA tai cac bio céo
d6 v& may tinh.
— Cach thwe hién: Di chudt vao 7. Bio cdo chon 7.2 Béo cdo ty ddnh gid. Man hinh hién
thi giao dién:
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— Ngudi quan tri s& phai danh gid hét tat ca cac Tiéu chi cia cdc Tién chuan saun dé
m&i givi bdo cao 1én clp trén.

— D& giri béo céo 1én cép trén ngudi quan tri s& phai nhin chudt vao

thao tac d6 bén cot Tai file s& hién dong chir EEmazs . Ngudi quén tri nhén chudt vao do dé tai

- file bdo c4o tuong tng v& méy tinh.

ma gip théng bao nhu hinh minh hoa:

— Khi nhan chudt vao

Qué trinh 16ng hop chua hoan thanh do chwa ddnh gid d3y 40 cacfidu chi, cdc tidu chi 48 danh gid: 1136

— Ngudi quan tri s& phai quay lai danh gia hét cdc Tiéu chi ctia cdc Tiéu chuan roi méi gui
béo céo. ‘
— Luwu ¥: Sau mdi 14n chinh stra trong c4c chirc ning trén hg thong. Ngudi quan tri s& phai

nhén chudt vao trude khi tai file xubng dé file tai xuéng s& duoc cip nhat méi nhét
nhiing thong tin ma ngudi quén tri sira truge d6. Va bdo céo gui 1én cAp trén ciing s& dugc cép nhét
m&i nhét,

Trong qua trinh thao tac trén phan mém néu gap vuong mic
rit mong Thay/C6 lién hé dé dwoe hu’O’ng dan, gidi dap.

- So tong dai: 19000101

Email: hotro@yvietec.com.vn
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