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SO GIAO DUC VA PAO TAO Doc 1ap-Tw do-Hanh phic
S6: 1130SGD&PT-QLCL&CNTT Bén Tre, ngay 12 thdang 5 nam 2022

Vv chuan bi cho Ky thi tot nghiép
trung hoc phd thong nam 2022

Kinh gu:
- Cac don vi truc thudc S6;
- Truong Pho thong Hermann Gmeiner Bén Tre;
- Céac trung tam Gido duc nghé nghiép - Gido duc
thuong xuyén

Céan ctr Van ban hop nhét s6 02/VBHN-BGDDT ngay 04 thang 5 ndm 2021
cua Bo Gido duc va Dao tao vé viéc Ban hanh Quy ché thi tot nghi€p Trung hoc phd
thong;

Pé chuan bi trién khai Ky thi tét nghiép trung hoc phd thong (THPT) nim
2022, S¢ Giado duc va Pao tao (GD&DT) yéu cau cac don vj tryc thude S6, Truong
Pho théng Hermann Gmeiner, c4c trung tdm Gido duc nghé nghiép - Gido duc
thuong xuyén thyuc hién tot cac ndi dung sau:

1. Cong tac co sé vat chit, nhan su

- Chon nhén sy ctia don vi tham gia cong tac coi thi, cham thi, kiém tra chéo
ho so thi theo ding quy dinh tai Diéu 5, Piéu 20 va Diéu 26 Quy ché thi. S&
GD&DT g1ao Thu truong cac don vi chiu trach nhiém trong viéc t6 chirc didu dong
can bo, gido vién, nhan vién trong don vi tham gia coi thi, daém bdo huy dgng het
nhan Iu’c dii diéu kigm tham gia (it nhit 90% ciia tong s6 nhin lyc di diéu
kién). S6 nhan sy con lai (néu c6) 1am du phong dé co thé diéu dong khi cé chi dao
mai trong tinh hinh dién bién phac tap cia dich COVID 19. S6 GD&PT khéng to
chire nhin don xin khdng tham gia coi thi, chdm thi cua cac ca nhan, don vi.

- Cap nhat thong tin nhan sy phuc vu kiém tra chéo cham nhat ngay
19/5/2022. Thanh phan kiém tra chéo gdm 01 linh dao truong 14 t truong, va 03
thanh vién (ddi v6i cac don vi c6 tir 8 1op 12 trd 1én c6 thé cir nhiéu hon nhung toi
da khong qué % s6 16p 12 cua don vi).

- Cap nhat thong tin co s& vat chét (cac trudng THPT), thdng tin nhan su du
kién tham gia cong tac coi thi, chdm thi (theo hudng dan tai Phyu luc 1) chdm nhét
ngay 22/5/2022.

- Bao cao thong tin nhan sy, co s¢ vt chit vé So GD&DT (thuc hién theo
hudng dan tai Phu luc 1) cham nhat ngay 25/5/2022



2. Cong tac hoc tip Quy ché thi

- T6 chie cho cén b9, gido vién, nhan vién tham gia cong tac thi, hoc sinh,
hoc vién ¢é du thi tot nghiép trung hoc phé thdong hoc tap Quy ché thi, hoan thanh
trudc ngay 30/6/2022.

- Thuc hién truyen thdng nhirng dlem méi, nhitng diéu can luu ¥ vé Ky thi
t6t nghiép trung hoc phd thong nam 2022 dé cha me hoc sinh, hoc sinh dugc rd va
an tAm trong qua trinh chuén b thi.

S¢ Gido duc va Dao tao yéu céu cac don vi thye hién nghiém tic ndi dung
cong van nay. Moi kho khan, vuéng méac trong qué trinh thuc hién can bao céo vé
S¢ Gido duc va Pao tao (thdng qua Phong Quan ly chét lwong va Cong nghé thong
tin) dé dugc hudng dan./.

Noinhin: KT GIAM DOC
- Nhu trén (a"e thuc hién);

- Giam dbc, cac Pho GD (de bao cado);

- Céc phong, T.Tra S& (dé ph/hop chi dao);
- Luu: VT, QLCL&CNTT,

Website Sé.

Bui Minh Nhut



) - PHULUC!1
HUONG DAN CAP NHAT THONG TIN CO SO VAT CHAT, NHAN SU'
KY THI TOT NGHIEP THPT NAM 2022
(Binh kém Cong vin sé /SGDDT-KT,QLCLGD&CNTT, ngay thang 5 nam 2022)

1. Ping nhap hé thong
+ Truy cdp dia chi khaothi.bentre.edu.vn
+ Chon myc $6 2 “Quan Iy Can bo lam cong tac thi TN THPT”

+ Tai khoan ding nhap: da cap nam 2021 (néu dé nghi cap lai mdt khau qua
email quanlythi@bentre.edu.vn hodc lién hé ong Tran Lam Ngan, chuyén vién
Phong KT,QLCLGD&CNTT).

2. Cap nhat thong tin nhan sw, co sé vat chat, khé khin, kién nghi.
+ Chon menu Thong tin nhan sy, CSVC - Bao céo nhan sy, CSVC

~+ Nhap thong tin nhan sy, co s¢ vt chét (riéng Trung tam GDNN-GDTX,

Pho thong Hermann Gmeiner chi nhdp cdc thong tin vé nhdn sy) = bam chon
“Thém NS”

+ Chon menu “Kho khin, kién nghi” nhip céc kho khin, vudng méc, kién
nghi v€ cong tac coi thi, cham thi va co s& vat chat phuc vu Ky thi (néu co).

+ Pon vi ¢6 thé diéu chinh cac thdng tin trudc 22/5/2022 (trir thong tin nhan
su kiém tra chéo)

3. Céap nhit danh siach canbd, gido vién ciia don vi, dw kién nhiém vu tai
menu “Thong tin gido vien”

3.1. Cap nhdtdanh sach, bé sung thong tin ciia tdt cd can b, gido vién, nhin
vién hién co trong don vi (ké ca can b, gido vién dy kien khong tham gia cong tac
COi cham thi):

Chon myc “Thém mdi can bg, gido vien” dé thyc hién:
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+ Xda can bd gido vién khong con thudc don vi;

+ Thém can b9, gido vién chua co6 trong danh sach;

+ Diéu chinh, bd sung cac thong tin cho can b, giao vién, nhan vién

Luu ¥: Dbi v6i cac Trung tim Gido duc nghé nghiép - Gido duc thuong xuyén
chi nhip nhan sy la gido vién giang day cac mon hoc dung véi danh muc Trinh d§
chuyén mon trén phan mém can b lam cong tac thi TN THPT.

3.2. Dy kién can bé coi thi, chdm thi, kiém tra chéo:

+ Cép nhét nhiém vy coi thi, cham thi ty luan (dw kién) cho tat c4 c4c c4n bd,
giao vién, nhén vién tai myc “Dy ki€n nhiém vu coi thi”. Luu y: check chon nhié¢m
vu cham thi tw ludn phai 1a gido vién day mon Ngir van ding quy dinh tai Biéu 5,
biéu 20 va bicu 26 Quy ché thi.

+ Chon thanh vién va to truong tham gia kiém tra chéo hd so thi tai Muc “Du
kién kiém tra chéo ho so™.

4. Baocao

+ Két xuat bao cao MO tong hop thong tin nhén sy, co s& vat chat, kién nghi;
danh sach M4 dé can b, gido vién kiém do thong tin (gido vién ky tén xdc nhdn
thong tin).

Luwu y: thong tin tai khoan ngan hang cua can bg, gido vién, nhan vién tham
gia phai la tai khoan cua nguoi tryc ti€p tham gia cOng tac thi (tai khoan chinh
chi). Do ¢6 nhi€u quy dinh méi vé linh vyc tai chinh nén cac trudng hop sai tai
khoan ngéan hang can b0, gido vién c6 thé s€ khong dugc thanh toan cac khoan phi
tham gia cong tac thi.

+ Céac béo céo, danh sach, coi thi, cham thi Thi trudng don vi ky tén dong
dau gui vé S¢ Giao duc va Pao tao qua email quanlythi@bentre.edu.vn cham nhat
ngay 25/5/2022.
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