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W] QUYET DINH
Vwn 8Ew 1ne V¢é viéc ban hanh thanh phin ho so cdan bo, cong chirc
ﬁNG VA Dk: t l va mau biéu quan 1y hé so can b, cong chiic

45Y4
P—émang_y nam 2 /_
BO TRUGNG BO NOI VU

Can ctt Luat T8 chiic Cl;'inh phu ngay 25 thang 12 nam 2001;

Can ctt Phdp lénh Can b, cong chiic ngay 26 thang 2 nam 1998, Phép lénh
stra ddi, bd sung mot s6 diéu ctia Phép Iénh Can b, cong chic ngay 28 thang 4
nam 2000 va Phdp lénh stra déi, bd sung mét s& diéu ctia Phép 1¢nh Cén bo, cong

5 chitc ngay 29 thdng 4 nam 2003;
f Cén ct Nghi dinh 114/2003/ND-CP ngay 10 thdng 10 nam 2003 cta Chinh

phll vé can bd, cong chitc x&, phuong, thi trdn; Nghi dinh 115/2003/ND-CP ngay
10 thdng 10 nam 2003 cta Chinh pht vé ché€ do cong chic du bi; Nghi dinh s6
116/2003/ND-CP ngay 10 thang 10 nam 2003 ctia Chinh pht vé tuyén dung, st
dung va quan ly cdn bd, cong chic trong cdc don vi su nghiép cia Nha nudc;
Nghi dinh s6 117/2003/ND-CP ngay 10 thdng 10 nam 2003 cta Chinh phu vé
tuyén dung, stt dung va quan Iy cdn bd, cong chiic trong cic co quan nha nudc;
Can c Nghi dinh s6 45/2003/ND-CP ngay 9 thdng 5 nam 2003 cta Chinh phu

quy dinh chitc nang, nhiém vu, quyén han va co cau t6 chiic clia Bo Noi vu;
Xét dé nghi cua Vu trudng Vu Cong chic - Vién chic,

QUYET PINH:

bicu 1. Ban hanh kém theo Quyét dinh niy 12 loai thanh phan hé so cin
bd, cong chiic vi mau bicu quan 1y hd so cdn bo, cong chite lam cin cit dé thdng

nhiat quan ly cong tdc ho so cdn bd, cong chic trong ca nudc bao gom:

L. Bi ho so cdn bg, cong chitc

Bi ho sd cin b, cong chitc duge tam bing chat licu gidy khong hit am, ¢o

do ben cao. Biho so cdn bg, cong chide gom 5 loai ¢6 kich thude nhu sau:
a) Mau.B0O1 ¢6 kich thude: 250 x 340 x 5 mm;
b) Mau BO2 ¢6 kich thude: 250 x 340 x 10 mm;
¢) Mau BO3 ¢6 kich thude: 250 x 340 x 20 mm;
d) Mau B04 ¢6 kich thudc: 250 x 340 x 25 mm;
d) Méu BOS ¢6 kich thudce: 250 x 340 x 30 mm.
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2. Quyén ly lich cdn bd, cong chic
Quyén ly lich cdn bg, cong chic gdm 14 trang duge 1am bing chit ligu gidy
trang khé A4 (210 x 297 mm). Ky hi¢u: Mau 01a-BNV/2007.

3. So yéu ly lich cdn bo, cong chic
So yéu 1y lich cn b, cong chirc gdm 4 trang duge 1am bang chét liu gidy
tring khé A4 (210 x 297 mm). Ky hi¢u: Mau 02a-BNV/2007.

4. Tiéu st tém tat
Tiéu sir tém tit gdm 2 trang dugc lam bing chat lieu gidy tring khd A4
(210 x 297 mm). Ky hiéu: Mau 03a-BNV/2007.

5. Phiéu bé sung ly lich cdn b0, cong chic
" Phiéu bd sung ly lich cdn bo, cong chiic gdm 2 trang duogc 1am bang chat
liéu gidy trdng khd A4 (210 x 297 mm). Ky hié¢u: Mau 04a-BNV/2007.

6. Bia kep bang ké thanh'phan tai liéu trong ho so

Bia kep bang ké thanh phan tai liéu trong hé so dung dé liét ké cdc thanh
phén tai liéu trong ho so cdn bd, cong chic gébm 01 trang bia va it nhat 02 trang
muc luc dé liét ké ddy du cac thanh phan tai liéu trong hé so cén bo, céng chic.
Trang bia kep bang ké thanh phan tai liéu trong hé so dugc lam bang chait liéu
gidy Duplex trang khé A3 (297 x 420 mm) dé gap doi; trang danh muc thanh
phan tai liéu trong hd so dugc 1am bang gidy trang khé A4 (210 x 297 mm).

Ky hiéu: Mau 01b-BNV/2007.

7. Phiéu giao nhan ho so can bo, cong chiic

Phi€u giao nhan ho so cdn bg, cong chic gém 1 trang dugc lam bang chat
lieu gidy trang khé A4 (210 x 297 mm). Ky hiéu: Mau 02b-BNV/2007.

8. Phi€u chuyén hé sd cidn bo, cong chiic

Phiéu chuyén hé so cin bo, cong chitc gém 1 trang duoc 1am bing chat llCU
gidy trang kho A4 (210 x 297 mm). Ky hiéu: Mau 03b- BNV/20()7

9. Phi€u nghién cttu ho so cén bd, cong chiic
Phicu nghién cttu hé so cdn b, cong chic gom 1 trang duge lam bang chat
licu gidy tring khé A4 (210 x 297 mm). Ky hicu: Mau 04b-BNV/2007.

10. Phicu theco dos viéc sir dung, khai thic hd so cidn bd, cong chiic

Phic¢u theo doi viée st dung, khai thdc hé so cdn bo, cong chirc gobm 1 trang
dugce 1am biing chat licu gidy trang khé A4 (210 x 297 mm).

Ky hi¢u: Mau 05b-BNV/2007.

11. Bia kep nghi quyét, quyét dinh vé nhan su

Bia kep nghi quyét, quyét dinh vé nhan su (nhu quyét dinh bé nhiém, quyet
dinh ning ngach cong chic, quyét dinh diéu dong,...) gém 01 trang gidy kho A3
(297 x 420 mm) duge lam béang chdl licu gidy Duplex tring dé gap doi. Mat



ngodi in cdc thong tin vé tén bia kep. Mat trong in danh muc tai licu k&m theo.
Ky hiéu: Mau 06b-BNV/2007.

12. Bia kep cdc nhan xét, danh gid, don thu

Bia kep cdc nhan xét, dénh gid, don thu (nhan xét, ddnh gid can bo; don thu
vd cédc tai liéu xdc minh khac,...) gdm 01 trang gidy khd A3 (297 x 420 mm)
duoc lam bing chat ligu gidy Duplex tring dé gap doi. Mat ngoai in cdc thong
tin vé tén bia kep. Mat trong in danh muc tai liéu kém theo.

Ky hiéu: Mau 07b-BNV/2007.

biéu 2. Hiéu lyc thi hanh

1. Quyét dinh nay cé hiéu luc thi hanh sau 15 ngay, ké tir ngdy dang Cong
béo. -

2. Quyén 1y lich cdn b, cong chiic quy dinh tai khoan 2 Diéu 1 cla Quyét
dinh nay chi 4p dung déi véi cin bd, cong chic duge tuyén dung ké tir ngay
Quyét dinh nay c6 hiéu luc thi hanh.

Piéu 3. Bo trudng, Thil trudng co quan ngang b, Thu trudng co quan thudce
Chinh phti, Ch tich Uy ban nhan dan tinh, thanh ph6 truc thudc trung uong, cic
don vi su nghiép v doanh nghiép nha nudc chiu trdch nhiém thi hanh Quyét
dinh nay./.
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- Cong bao;
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- Luu VT, CCVC.
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